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“erams™  JOB DESCRIPTION

Post: TEACHING ASSISTANT LEVELS3

Grade: SCP 18-21

Responsibleto: Teaching Staff

Responsiblefor: Pupils

Pur pose of the Post: To work with and supervise children under thecliion of the teacher,

inclusive of specific individual learning needsabling access to learning
for all pupils and assistance and support in otesarmanagement and
behaviour techniques.

To assist in website maintenance, and remains dpt®resource for parent
communication and information.

To support school with creative use of IPads amdputing skills including
coding.

Duties and Responsibilities:

1. SUPPORT FOR THE PUPIL

Establish good working relationships with the psipécting as a role model.

Be aware of and respond appropriately to the iddiai pupil’s needs ensuring effective
interaction.

Promote inclusion and acceptance of all pupils.

Promote self-esteem and independence.

Provide feedback to the pupils in relation to pesgrand achievement under the guidance and
direction of the teacher.

2. SUPPORT FOR THE TEACHER

Provide clerical/administration support (e.g. pleojoying, typing, filing, collecting money etc.)
Assist with the display of children’s work.

Create and maintain an appropriate learning enmient under the supervision of the teacher.

In liaison with the teacher utilise strategiesupgort pupils in achieving learning goals

Report pupil achievement, progress and issuesms@ate in agreed format.

Administer routine tests and invigilate exams asaled.

Promote good pupil behaviour, dealing with conféiod incidents and encouraging pupils to take
responsibility for their own behaviour in line widistablished school policy.

Establish constructive relationships with pareriigcs and communicate information as required.

3. SUPPORT FOR THE CURRICULUM

Undertake structured and agreed learning actividesning programmes, taking into
consideration pupil learning styles, including sihgabup work.

Undertake literacy/numeracy programmes, recordafgezements and progress and providing
appropriate reports and feedback for the teacher.

Support the use of ICT in learning activities ardelop pupils’ competence and independence in
its use.

Prepare, maintain levels and use equipment/reseuecgiired to meet the lesson plans/relevant
learning activity and assist pupils in their use.
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4. SUPPORT FOR THE SCHOOL

Be aware of and comply with school policies andcptures relating to child protection, health
and safety and security, confidentially and datagmtion. Report all concerns to the appropriate
person (as named in the policy concerned).

Be aware of and support difference and ensureugilphave equal access to opportunities to
learn and develop.

Contribute to the school ethos, aims and developimgrovement plan.

Have an awareness of and support the role of otiieragues.

Attend relevant meetings as required.

Participate in training and other learning actestas required.

Assist with the supervision of pupils out of direttesson time, within working hours.
Accompany teaching staff and pupils on visits,s@md out of school activities as required.

5. High expectations of all pupils; respect for thecial, cultural, linguistic, religious and ethnic
backgrounds; and commitment to raising their edacat achievements.

6. To be responsible for improving your own practicetigh observation, evaluation and discussion.

7. To comply with the Data Protection Act and Schoalidtes and Procedures.

8. The post holder may reasonably be expected to taideother duties commensurate with the level of
responsibility that may be allocated from timeitoe.

9. To comply with the school’s Health and Safety Polnd associated safe working procedures and
guidelines.

10. To comply with the school’s comprehensive Equdhitlicy and to ensure that it is implemented witthie
service area of the post.

11. To comply with the school’s Data Protection Polégyd Code of Practice within the service of the post

The post is subject to enhanced disclosure.

This post is not Politically Restricted in accordamnvith the Local Government Housing Act 1989.

The details contained within this job descriptiefiect the content of the job at the date it wasppred. However
it is inevitable that, over time, the nature of jble may change. Existing duties may no longerdogiired and
other duties may be gained without changing thegegmature of the post or the level of responisibdntailed.
Consequently, the Headteacher will expect to rethisejob description from time to time and willreult the post
holder at the appropriate time.

Date prepared:

November 2015



